How to Upload Your Assignment to LMS
For Online Students

Following instruction is used only by the students who are studying modules

online. For those studying in class (face to face) are not allowed to upload the
assignment to LMS.

Note:

= You can upload only one file to LMS. Please include your Assessment
Cover Sheet in the same document as your assignment. For more
details, please refer “How to Copy and Paste the Assessment Cover
Sheet”.

= You are limited to upload the file which is smaller than 5Mb. If your
assignment file is larger than 5Mb, please contact Paramount College
Administrator (info@paramountcollege.edu.au) for more details.

1. Access LMS and go to the module page
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Click on the link below 1o checkyour assignment suggested due dates:
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http://www.pclms.com/download/how_to_copy_coversheet.pdf

2. Click on the assignment name link
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- How to submit your assignment -

Click on the link "Written Assignment 1" below and upload vour assignment. Please note
that it will take approx. 2 weeks to mark your assignment. When submitting your assignment,
copy and paste the Assessment Cover Sheet on to the first page ofyour assignment.
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3. You will be directed to the page below
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4. Click on the “Browse” button to locate your assignment
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Click on your assignment file and “Open” button.
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5. Click on the “Upload this file” button to upload your assignment to LMS.
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6. When the file is successfully uploaded, you will see the message
below. Click on the “Continue” button.
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7. You will see the assignment file you uploaded.
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8. Click on the module link to go back to the module page.
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If you have any questions or problems copying and pasting the Assessment
Cover Sheet to the front of your assignment, please contact your Paramount
College Administrator (info@paramountcollege.edu.au) or online lecturer for
more details.
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